
APPLICATION FOR EMPLOYMENT
Please use capitals

POSITION APPLIED FOR: 

What is your surname? What are your first names?

What do you like to be called? Are you? p  Mr p  Miss p  Mrs p  Ms

What is your date of birth? Your age?

Where were you born? What is your nationality?

What is your present address? Please give telephone numbers where we can contact you:

In the daytime :

In the evening:

Do you live with? p  Alone p  Parents p  Husband / Wife p  Partner p  Other

Please tick where applicable

What was your surname at birth (if different)? Marital Status:

How many Children do you have? How old are your children?

What Languages do you speak? Are you legally eligible for employment in the U .K?

Please tick where applicable

What is your national insurance number?

What is your driving licence number? Is your licence free from Endorsement?  

 p  Yes p  No   if not please give details :

Do you have a full P.C.V licence?      Yes / No

If you have a P.C.V licence when does it expire? What Categories are you entitled to drive? 

Have you worked for us before? YES /NO Have you previously attended

An interview with us before? YES / NO

When was this?

What was your Job? With whom?

Do you have any friends or

Relatives working for us? YES / NO For what position?

Who are they? When was this?

What societies / clubs / organisations do you belong to? What do you like to do in your spare time?

Give details of any positions of responsibility you have held
 in the past or hold now( for example Club secretar y, treasurer)

Richards Bros
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What school(s), College(s) What Subjects what Exams did What Result
Did you attend from age 11? Did you study? You take? Level?

Tick your favourite
4

Please give details of any training you have had - for example YTS, apprenticeships, typing, customer care

Employer’s name From To

Address Job Title:
Describe the Work you did:

Telephone number

Reason for leaving? Salary/Wage on leaving    £ p.a.

What notice do you need to give your present employer?

Employer’s name From To

Address Job Title:
Describe the Work you did:

Telephone number
Reason for leaving? Salary/Wage on leaving    £ p.a.

Employer’s name From To

Address Job Title:
Describe the Work you did:

Telephone number
Reason for leaving? Salary/Wage on leaving    £ p.a.

Give details of every job you have held in the past 10 years - full or part time . If you have not worked in that time please incluse details of the last job 
you held.

Present or last job

Previous jobs

Dates of Employment
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If offered a job when could you start?

Do you have any holiday commitment? Are there any other factors that might affect your regular attendance

At work?

p  Yes p  No If so, when p  Yes p  No If yes, what are they?

Have you ever been convicted of a criminal offence?

(You do not have to declare any spent convictions as defined under the R ehabilitation of Offenders Act 1974)

p  Yes p  No If yes, please provide details

Candidates ar e reminded that should they be successful in their application, they will be r equired to fill in a screening form for the 

local council, and Dyfed P owys Police, as the job will involve the transpor tation of childr en to and fr om schools.

Please provide details of any known condition or disability have you ever suffered any illness or injury associated with you

Including Back problems which may affect your ability to employment?

Carry out the position applied for .

     p  Yes                      p   No If yes provide details

Are you receiving or have received any form of physiotherapy Have you ever changed employment due to health reasons?

 or similar treatment?

p  Yes p  No If yes provide details p  Yes  p  No If yes provide details

Are you being prescribed any form of medicine or drug? Are you colour blind? p  Yes p  No

p  Yes p  No If yes provide details

How many days absence from  employment due to illness

have you had in the last 12 months?

Do you smoke? Are you registered disabled?

p  Yes p  No p  Yes p  No

If no would you object to working in a smoking environment? If yes provide details and your registration number.

p  Yes p  No

Please give information about any time not accounted for (e .g. Period of unemployment).

Of all the jobs you have had , which have you enjoyed most? If you could choose any job what would it be and why?

What do you think your best 3 qualities are? Why do you want to work at Richards Bros rather than anywhere else?
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Please give the name , job title and address of two people we can ask for a reference (include a previous employer where possible)

We will not approach your current employer without first obtaining your permission .

   

  

Telephone : Telephone

Please use this space to add any further information you think relevant to support your application .

How did you hear about this job? p  Job Cenrer p  Telephoned in
Please tick where applicable:

p  Advertisement p  Called on chance

p  Wrote in p  Other (please specify)

 1 2

The information on this form is true. I understand that if Richards Bros offer 

me a job and I have given false or misleading information this would L ead 

to withdrawal of the offer, or dismissal without notice if I have  Commenced 

work. I also understand that any offer and the resulting  employment will be 

conditional on satisfactor y references.

Signed:

Date:

PLEASE RETURN THIS COMPLETED APPLICATION TO:

Mr Mar teine Richards
Richards Bros
Moylgrove Garage
Pentood Industrial estate
Cardigan
Ceredigion
SA43 3AD

Reference p  acceptable p  unacceptable

Acknowledgement sent

Interview date

p  Accepted p  Rejected

Acceptance confirmed

Starting date P45 received

p  Full time p  Part time Bank / Building society

p  Permanent p  Temporar y
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